All Hallows Church – Fire Evacuation Procedure
The following need to be aware of the procedure required to evacuate the church in case of fire:- The Churchwardens, Deputy Churchwardens, Sidespersons, Verger, Clergy, Choirmaster, Bell Tower Captain and regular small groups eg cleaners, prayer groups, etc. A trained responsible person should be available for school visits.

A. For all FULL services the Porch Door and Gate (South), West Door and Priest Door should be unlocked.  (Sunday Services, Funerals and Weddings)
B. On Wednesdays and when small groups are using the church either access to the Porch entrance or to the rear office door must be maintained.  Other doors to remain locked as a security measure. Church Office exit door has key on wall by door.
C. Those using the tower should be aware of the limited exit route through the tower door and through the lower choir vestry.  If it is not possible to exit via the choir vestry, persons should go up the tower having sealed off the lower tower door and wait on the top of the tower until the fire is extinguished.  Once the key for the lower tower door padlock is used the set of tower keys should be taken up the tower by the person in charge so that the upper tower door key is available. 
D. General Evacuation of the Church

When a fire is discovered and there are people in the building shout ‘FIRE’ to raise the alarm.  The person responsible for the service/meeting should direct the congregation away from the source of the fire and towards one of the exit routes listed in A.
A mobile phone or the office phone should be used to dial 999 and call for the fire and rescue services.

E. Assembly Point

The congregation should be directed to walk down the pathway to the south entrance of the churchyard.  Those who are able to descend the steps should gather on the footpath in the lay by and those with mobility problems should remain on the footpath by the bench at the south entrance.

F. Checking the Building is Clear

If safe to do so, the person evacuating the building should check that no one is left in the Vestry/WC or the Office/Vestry. Once the building is clear the exit doors should be shut  

G. Use of Extinguishers

The PRIORITY is to evacuate the building and only if the fire outbreak is localised should an extinguisher be used.  Extinguishers are located by the West Door Cross Cabinet, Porch Door Sidesperson’s Table, Chancel-Office doorway, in the office by the outside door, in the Upper Vestry at the top of the stairs, in the Bell Ringing Chamber and in the Boiler Room. See location plan overleaf.  The correct extinguisher type should be used eg dry powder for electrical fires.    
